
Office Hours – February  2026

SMALL BUSINESS SUPPORT HUB
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Office Hours Agenda

Topic Page

1 Welcome  / Spend Down Survey Overview Teri Hunter , SBS Program Manager 3-4

2 Milestone 4  Preliminary Review Teri Hunter, SBS Program Manager 5

3 Quarterly Report Template  Overview Cathie Abad ,SBS  Program Manager 6  

4 Milestone 4 Extension / SBSH 2.0  Updates Jay  Williams ,Director, SBS Program  7
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Spend Down Survey Recap  

❖  Technical assistance related to spend-down 
planning or closeout activities, will begin in 
mid March 

❖  MEDC DOES NOT WANT ANY MONEY 
BACK . We will work the with Hubs to 
eliminate the need for claw backs 

❖  If your Hub did not provide a description of 
your anticipated spend down activities , 
please be prepared to share with the 
Program team.
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Request To Move Funds 

Going forward, any request to move funds between 
Programming & Services and Supporting the Hub must be 
submitted using the Budget Allocation Request Form 
Please note:
❖ Funds may not be moved to or from Direct Grants.

❖ All requested reallocations must be for eligible expenses.

❖ Requests must be approved in writing by MEDC prior to 
expenditure.
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Milestone 4 

❖ To those who have submitted Milestone 4, reviews will 
begin soon .

❖ We encourage  you to contact the Program Team for 
initial review  . Wednesdays are generally the day set 
aside for reviews 

❖ REMINDER : Milestone 4 date has been changed to 
Friday, May 1st  2026 . This also includes Direct Grant 
allocation.  Amendments will be issued in March .

-
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UPDATED QUATERLY  REPORT  TEMPLATE  -2026
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MILESTONE 4 EXTENTION / SBSH 2.0 UPDATES

MSF Budget Approval – November 14,2025

MSF Program Guidelines Approval – February 27,2026

Notice of Funding Opportunity – March 06,2026

Application Window – April 1st- June 1st, 2026

Final Award Approvals – June 29 ,2026

Issue Contracts – August 31, 2026
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❖Milestone 4 Submission is due Friday, May 1st, 2026 

❖ 30-Day Review Window: The review window begins 
after your initial Compliance review. 

❖ Ecosystem Guide : We will be sending out each Hubs 
page in the ecosystem guide for review and update .

REMINDERS / WHAT’S NEXT 



Next Office Hours –March 2026

THANK YOU
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