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Intent to Reclassify
To begin the reclassification process, please add the template below to your organization’s letterhead, sign and submit it to Paul O’Connell at oconnellp2@michigan.org and Nicole Whitehead at whiteheadn@michigan.org at least 30 days prior to your target date for property submission.  Upon receipt of this document, the MEDC will schedule a call to discuss the process for reclassification.
---------------------------------------------------------------------------------------------------------------------------------------------

Date:	[ENTER DATE]
To:	MEDC’s Real Estate Development Team
From:	[ENTER PARTICIPANT NAME]
Subject:	Request for MI Sites Reclassification – [ENTER PROPERTY NAME]

This memorandum formally requests the reclassification of the [ENTER PROPERTY NAME] in the MI Sites Program from [ENTER CURRENT DESIGNATION (e.g., Bronze)] to [ENTER REQUESTED DESIGNATION (e.g., Silver)].
The [ENTER YOUR ORGANIZATION’S NAME] site management team has thoroughly reviewed the requirements for the [ENTER NEW REQUESTED DESIGNATION] classification and certifies that all property information and due diligence meet the criteria based on the current program guidelines. This review confirms that all documentation is complete and fully aligns with the requested classification’s requirements.
I would appreciate the opportunity to schedule a brief meeting to discuss this request and begin the reclassification process. Please let me know what time works best for you.

Sincerely,
[ADD SIGNATURE]
[ENTER NAME]
[ENTER TITLE]
[ENTER ORGANIZATION]
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